ALGERIA - TEMPORARY
WORK LETTER TEMPLATE

[Name of Embassy]
[Address of Embassyl

[Dakel

Name: [INSERT] I Ndkiondliey: [INSERT] | DOB: [INSERTI

Passport No: [INSERTI | Pgssport Issue Daee: [INSERTI | Passport EXpiry Daee: [INSERT]
Dear Sir(Madam,

Please find enclosed dll supporting documentdeion for [Mr/Mrs/Miss FULL NAMETs [LENGTH, NUMBER OF ENTRIES eg. 3
months, single eneryl Algerian Tempordary Work visd dpplicaeion.

We confirm thae [MriMrsiMiss SURNAME] has been employed by [HOME EMPLOYER NAMEI since [START DATE], ds q [JOB
TITLE] in our [(DEPARTMENT] kedm.

[SHORT PARAGRAPH ( STATEMENT ON HOME EMPLOYER'S BUSINESS OPERATIONS ( SERVICES / COMPANY PROFILE]
(MriMrs/Miss  SURNAME]  will  shorkly be making d kemporary work reldeed trip ko Algeria  from [ENTRY
DATEl o [EXIT DATE], where [he/shel will be [PLEASE INSERT ACTIVITIES]. He will be meeting with [NAME
OF HOST CONTACT] gt [HOST COMPANY NAME, ADDRESS AND CONTACT NUMBERI -

Please grank the relevank visq for MriMrsiMiss SURNAME] ko kravel to Al_qeria‘

We confirm thde [he/shel will be in receipt of g reeurn tickek, [hel/shel is covered by our company insurance policy and [HOME
EMPLOYER NAME] kakes full financial responsibiliey for the gpplicant, including dll expenses for the trip.

Should you wish €0 discuss this dpplicakion further pleqse qdo not hesikdke Lo conkdck me.

Yours faiehfully,

[Signaeure] Plegse think
[Signee’s name, job title, emdil dddress dand conkdck number] before prinl-,ins
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